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Introduction

Purpose of this Booklet

This booklet provides information on the arrangements for statutory
assessment of Communication?, Using Mathematics and Using ICT
at Key Stages 1 and 2.

Assessment Order

The Education (Northern Ireland) Order (2006), in operation from 1 August 2006, provides
the statutory base for the assessment arrangements.

This booklet is the Assessment Document in relation to pupils in the final years of Key
Stages 1 and 2 referred to in the Education (Levels of Progression for Key Stages 1, 2 and 3)
Order (Northern Ireland) 2012 and encompasses those documents identified separately in
Paragraphs 2a and 2c of the Order. It provides detailed information on the arrangements;
explains the various components and timing of the arrangements; and indicates the
action schools need to take. The arrangements have been extensively revised in light of
engagement between the Department of Education and teachers’ representatives;

this booklet supersedes all previous Assessment Documents.

The arrangements set out in this Assessment Document relate to Key Stages 1 and 2 and
apply to Communication, Using Mathematics and Using ICT.

!Communication in English — and/or Irish as appropriate in Irish-medium schools and units



Section 1

Overview of Statutory

Assessment Arrangements
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Introduction

The main elements of the arrangements are summarised
in 1.4 below and are set out in more detail in Section 2.

Statutory assessment of the Cross-Curricular Skills
(Communication, Using Mathematics and Using ICT)
at Key Stages 1 and 2 will take the form of teacher
assessment. This will be complemented and supported
by internal standardisation and a moderation process.

Teacher assessments will be carried out using the
statutory Levels of Progression provided for the purpose.

Assessment results for pupils at the end of Key
Stages 1 and 2 will be sent to CCEA each year. CCEA
will ensure that only the first three digits of each
school’s DE number will be transferred with the data
to DE. This follows the former Education Minister’s
undertaking in his letter to teachers

(dated 18 February 2016) that the Department of
Education will not hold Key Stage assessment data at
school level.

Note: In Irish-medium schools and units, pupils

at the end of Key Stage 1 will be assigned levels in
Communication in Irish only. Pupils at the end of Key
Stage 2 will be assigned levels in both Irish and English.

1.2
Pupils with Special Educational
Needs (SEN)

Pupils who have statements of special educational
needs and who have been assessed as having severe
learning difficulties (SLD) are exempted from statutory
assessment.

Other pupils with statements of special educational
needs will be assessed by teacher assessment in the
same way as the majority of pupils. In exceptional
cases, a pupil may be exempted from all or part of the
assessment arrangements, if this is specifically provided
for in the pupil’s statement of special educational needs.

2
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Other Exemptions

There may be other occasional and exceptional
circumstances where the principal considers that it
would be inappropriate to undertake teacher assessment.
In such circumstances the pupil may be exempted on

a temporary basis from the statutory arrangements.
Details of the circumstances and procedures for making
temporary exceptions are set out in Circular 1990/45
issued by the Department of Education in August 1990

(available at www.deni.gov.uk).

Exemption codes are as follows:

E1 Statement of SEN specifying SLD

E2 Statement of SEN specifying exemption from end of
Key Stage assessment

E3 Special direction pending statutory assessment of
SEN*

E4 General direction for a newcomer pupil

E5 General direction due to pupil illness/period in
hospital

E6 General direction due to other circumstances

* (i) specifying SLD

(ii) specifying exemption from end of Key Stage

assessment

14

Summary of the Main
Components of Statutory
Assessment

Teacher assessment of pupils’ work

Teachers will assess each pupil in each component part
of Communication (Talking and Listening, Reading, and
Writing), Using Mathematics (the Requirements for the
skill as well as the related Knowledge and Understanding)
and Using ICT (Explore, Express, Exchange, Evaluate and
Exhibit).


https://www.education-ni.gov.uk/publications/end-key-stage-assessment-letter-minister-odowd-february-2016
https://www.education-ni.gov.uk/publications/circular-199045-temporary-exceptions-statutory-curriculum-and-assessment-provisions-0

Assessment Arrangements for Key Stages 1and 2

Pupils in Irish-medium primary schools and units will
be assessed in Communication in Irish (Listening,
Understanding and Talking; Reading; and Writing), Using
Mathematics, Using ICT, and Communication in English.
(Assessment of Communication in English in Irish-
medium settings will take place in Key Stage 2 only.)

Having assessed the pupils in these component parts

of the Cross-Curricular Skills, teachers will use this
information to decide the level that has been achieved by
each pupil in each skill at the end of the Key Stage.

Recording teacher assessment

Teachers” assessments of their pupils will be transferred
electronically from schools to CCEA by EDI (Electronic
Data Interchange) as specified on the ‘Key Dates and
Actions’ Timetable (issued separately).

Information in relation to this process has been issued by
C2K. Relevant mark sheets are available in Assessment
Manager to record outcomes.

Support for the assessment arrangements

Substitute cover will be available for each Year 4 and
Year 7 teacher to support the assessment process.
Details will be issued by DE by means of a circular.



Section 2
Teacher Assessment

Teachers will assess their pupils through school-
based assessment activities which are part of ongoing
classwork; the work involved should not be additional
work and can include CCEA Assessment Tasks.

2.1
CCEA Assessment Tasks

Schools do not have to use CCEA Assessment Tasks
within the assessment arrangements for end of Key
Stage pupils (Years 4 and 7). However, these tasks can be
used as a key element in support of teachers’ assessment
judgements. Tasks should not be regarded as ‘tests’;

nor should they be used by teachers to determine their
summative judgements. They should be regarded as
one element of ongoing teacher assessment, alongside
samples of work from across the curriculum, to support
the summative judgements made. The use of tasks

can also assist whole school internal standardisation
processes.

2.2
Record-Keeping

The type and range of record-keeping to assist with
teacher assessment is a matter for schools to decide.
Schools are reminded that elaborate arrangements
for recording assessments and retaining evidence are
neither required by CCEA nor necessary to satisfy ETI
inspection requirements.

2.3
Assessment of Pupils in the Final

Years of Key Stages 1and 2
(Years 4 and 7)

Teachers should assess each pupil as described in section
2.5 and should record the teacher-assessed levels for
each pupil in the Assessment Manager module within
SIMS.net.

In relation to the Cross-Curricular Skills, teachers
should assess Communication, Using Mathematics
and Using ICT by the date specified in the ‘Key Dates
and Actions’ Timetable (issued separately).

As outlined above, to maintain anonymity of school data,
only the first three digits of the school’s DE number will
be transferred with the data to DE. The Department of
Education does not need individual schools’ outcomes
and will not be collecting them. Department of Education
data will be anonymous and held at pupil level only.

Pupils’ level outcomes should also be reported to parents/
guardians of pupils in Years 4 and 7 by the end of June
each year.

Making summative assessment
judgements

Teachers should continue to use a variety of

sources of assessment information to inform their
judgements about the standard attained by their
pupils. Once a teacher has considered the range

of assessment information available to him/her, a
level-based summative judgement is determined for
Communication, Using Mathematics and Using ICT for
pupils in Years 4 and 7.


http://ccea.org.uk/curriculum/assess_progress/statutory_arrangements/assessment_arrangements/key_stages_1_and_2
http://ccea.org.uk/curriculum/assess_progress/statutory_arrangements/assessment_arrangements/key_stages_1_and_2

Assessment Arrangements for Key Stages 1and 2

a. Communication

One level will be reported for each Year 4 and each

Year 7 pupil for Communication based on the outcomes
for the three modes. At least two of the modes of
Communication should be assessed at or above the level
to be awarded.

For example:

Reading: Level 4

Writing: Level 3

Talking and Listening: Level 3

Overall Communication Level: Level 3

b. Using Mathematics

One level will be reported for each Year 4 and each

Year 7 pupil for Using Mathematics — this should be the
outcome of a holistic assessment of pupil performance
in Using Mathematics based on evidence from the two
components (i.e. the ‘Requirements’ and ‘Knowledge
and Understanding’). A pupil judged to have achieved

a particular level will have demonstrated the breadth
and depth of the Requirements, and the Knowledge and
Understanding, at that level.

c. Using ICT

One level will be reported for each Year 4 and Year 7 pupil
for Using ICT. This should be the outcome of a holistic
assessment of pupil performance in Using ICT based

on evidence from the 5 ‘E’s (Explore, Express, Exchange,
Evaluate and Exhibit). A pupil judged to have achieved

a particular level will have demonstrated the skills of

at least three of the 5 ‘E’s at or above the level to be
awarded. These must include Explore (both bullet points),
Express and one other ‘E’.
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Recording Outcomes

The outcomes of these assessment judgements should
be recorded in the Assessment Manager module within
SIMS.net.

Assessment of pupils should be recorded as one of the
following:

Key Stage 1 Key Stage 2

E1-6 (for various E1-6 (for various
exemptions) exemptions)

QQ (working towards QQ (working towards

Level 1) Level 1)
Level 1 Level 1
Level 2 Level 2
Level 3* Level 3
Level 4
Level 5**

* If an exceptionally able pupil has begun work
associated with the statutory curricular requirements
for Key Stage 2, and is showing some characteristics

of working at Level 4 in some components, then
teachers are free to report this to parents alongside the
information that the pupil has been statutorily assessed
as having achieved Level 3.

** If an exceptionally able pupil has begun work
associated with the statutory curricular requirements
for Key Stage 3, and is showing some characteristics

of working at Level 6 in some components, then
teachers are free to report this to parents alongside the
information that the pupil has been statutorily assessed
as having achieved Level 5.



Section 2

Teacher Assessment (continued)
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Making Judgements about
Levels Achieved

In order to make a summative judgement that a pupil
has achieved a level, the teacher should be content that
the pupil has demonstrated competence across the
breadth of requirements for the Cross-Curricular Skill and
in most of the criteria relating to the level at which
he/she is judged to be working.

When judging the level achieved by a pupil at the end

of a Key Stage, teachers are advised to select the level
that best describes the pupil’s work, based on the pupil’s
knowledge, understanding and skills. To arrive at a
rounded judgement about the level that a pupil has
attained, teachers should form judgements, based on the
pupil’s performance as a whole, across a range of work.

The level selected should be carefully compared with
those immediately above and below. Teachers should
note that levels of progression are intended to build
progressively on the knowledge, understanding and skills
of lower levels. Skills outlined at a lower level should,
therefore, be considered to have been subsumed within
the higher level.

Note for Guidance:

When a teacher judges that a pupil has achieved

Level 4, for example, the word ‘achieve’ means that in the
teacher’s judgement that pupil has solid achievement in
Level 4 because:

+ he/she has demonstrated competence across the
breadth of requirements for the Cross-Curricular Skill
and in most of the criteria relating to the level across
the range of work;

- he/she is demonstrating the ability to work
consistently and independently in most aspects of the
level; and

- he/she can apply what has been learned in new and/or
unfamiliar situations as appropriate.
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Internal Standardisation

The internal standardisation process can add
significantly to the effectiveness and reliability of the
overall assessment system. Schools should engage in the
process of internal standardisation.

Feedback suggests that many schools consider internal
standardisation to be a worthwhile process for its own
sake, irrespective of its contribution to end of Key

Stage assessment. Internal standardisation can be
undertaken at any time during the school year and need
not necessarily be linked to the timetable for end of Key
Stage assessment.

Some of the benefits of teachers coming together in a
school to agree on standards of assessment based on
levels of progression include:

- common agreement on standards of the work of pupils
in the school;

- professional development of teachers in all year
groups through collective discussion of standards and
progression across the school; and

« common agreement on the pieces of work to make up
the submission for moderation, if required.

CCEA will provide support for internal standardisation
through:

+ guidance materials; and

« direct assistance from the CCEA Moderation Team,
depending on demand and the time available.



Assessment Arrangements for Key Stages 1and 2

Section 3
Moderation
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Moderation Process

The purpose of moderation is to provide confirmation
to schools and other partners in education that the
standards which schools are applying in assessing their
pupils’ work are appropriate and consistent.

All schools will provide a single, school-selected
submission of samples of pupils’ work representing
the range of levels that the school intends to award
in the skill in which it is being moderated. This school
submission will be sent to CCEA in February and

will be used to provide confirmation of the school’s
understanding of the Levels of Progression. There is no
requirement to include work at Level 1 in the school
submission.

3.2
Moderation

It is intended that for each skill area the samples of

work should be drawn naturally from ongoing class
activities arising from the schemes of work. The evidence
submitted should be completed under normal classroom
conditions. Samples of work may be drawn from any year
group and from the current or previous academic year.

School Submissions for Communication
(English —and Irish as Appropriate in
Irish-medium Schools and Units) at

Key Stages 1 and 2

In order to enable CCEA to verify the standards applied,
the selection of work for the Key Stages 1 and 2 school
submission in Communication (English — and/or Irish as
appropriate in Irish-medium schools and units) should:

« contain six pieces of work (which may include any
number of CCEA Assessment Tasks or none), three for
Reading and three for Writing, for each level that the
school intends to award in the skill; and

- cover a variety of contexts in Reading and Writing.

The School Submission Cover Sheet(s) (EMA6C)
included with each school submission may provide a
brief description of the assessment activity and other
relevant information such as context and help given.
This form will be available electronically.

Teachers do not have to annotate pupil work. However,
they may do so where appropriate to help ensure clarity
in moderation. This can include pupil work that teachers
have previously annotated for ongoing assessment
purposes.

School Submissions for Using Mathematics
at Key Stages 1 and 2

In order to enable CCEA to verify the standards applied,
the selection of work for the Key Stages 1 and 2 school
submission in Using Mathematics should illustrate a
range of work addressing the two main components

of the Cross-Curricular Skill — the Requirements for
Using Mathematics and the related Knowledge and
Understanding.

The submission should:

+ contain three pieces of work (one of which may be
a CCEA Assessment Task) for each level that the
school intends to award; and

« cover a variety of aspects of the Cross-Curricular Skill.

As far as possible, aspects covered by the other pieces
of work should be different from those covered in any
Assessment Task(s).

The School Submission Cover Sheet(s) (EMA6M)
included with each school submission may provide a
brief description of the assessment activity and other
relevant information such as context and help given.
This form will be available electronically.

Teachers do not have to annotate pupil work. However,
they may do so where appropriate to help ensure clarity
in moderation. This can include pupil work that teachers
have previously annotated for ongoing assessment
purposes.



School Submissions for Using ICT at
Key Stages 1 and 2

In order to enable CCEA to verify the standards applied,

the selection of work for the Key Stages 1 and 2 school
submission in Using ICT should:

+ include five pieces of pupil work in electronic
format (which may include any number of CCEA
Assessment Tasks or none) for each level that the
school intends to award,

- include evidence of Explore (both bullet points) and
Express at each level; and

+ cover a variety of contexts and include a range of
different types of ICT at each level.

The School Submission Cover Sheet(s) (EMAG6I)
included with each school submission may provide a
brief description of the assessment activity and other
relevant information such as context and help given.
This form will be available electronically.

Teachers may submit any relevant pupil work relating
to the assessment activity such as evidence of pupils’
planning and evaluation. This should also be in
electronic format (for example photographs of written
work).
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Collection and Moderation of
Submissions

For moderation of Communication and Using
Mathematics, CCEA will issue envelopes and labels as
specified in the ‘Key Dates and Actions’ Timetable for
the return of submissions in that school year

(see section 3.1).

For Using ICT, school submissions will be collected
electronically from the school C2K network.

All of the submissions will be reviewed by moderators
and feedback will be sent to each school. Feedback
will normally be written and will indicate either that
the work in the submission illustrates a standard
which is in line with that of other schools or that some

account needs to be taken of the comments and that
the school’s agreed standards should be reviewed
accordingly.

34
Moderation Follow Up

Moderation Follow Up will involve only those schools
whose understanding of the standards was not verified
at moderation. Schools do not have to submit further
evidence but will have the opportunity to avail of
CCEA moderator support, which may include further
discussion of evidence.

Supplementary Guidance on the Assessment
Arrangements, including information on the process
of moderation, will be available and will be issued
separately.



Appendix 1

Levels of Progression in
Communication
across the curriculum:

Key Stages 1 and 2 (Levels 1-5)

The colours used in the following Levels of Progression in
Communication provide a means by which progression in the
Requirements may be tracked across the levels.
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Requirements for

Communication

Across the curriculum, at a level appropriate to

their ability, pupils should be enabled to develop Level 1

skills in:

Talking and Listening In familiar situations, when listening to and
Pupils should be enabled to: responding to a range of stimuli, pupils can:

¢ use non-verbal methods to express ideas and engage * make eye contact and take turns whilst engaging in conversation.
with the listener.

Reading
Pupils should be enabled to: Pupils can:

¢ find, select and use information from a range of ¢ read and understand familiar words, signs and symbols in the
sources; environment;
e use visual clues to locate information;
¢ understand and explore ideas, events and features in ¢ use language associated with texts*;
texts*;
e use evidence from texts* to explain opinions. o talk about what they read and answer questions.
Writing
Pupils should be enabled to: Pupils can:

e communicate information, meaning, feelings, e express thoughts, feelings and ideas, from within their experience,
imaginings and ideas in a clear and organised way; using symbols, pictures, words, phrases and simple sentences;

* Texts refer to ideas that are organised to communicate and present



Assessment Arrangements for Key Stages 1and 2

Level 2 Level 3

In familiar situations, when listening to and In a range of situations and for a variety of audiences
responding to a range of stimuli, pupils can: and purposes, pupils can:

e use body language to show engagement. e understand that body language may influence the listener.
Engaging with a range of short, simple texts*, Engaging with a range of longer texts* for a variety of
both reading aloud and silently, pupils can: purposes, both reading aloud and silently, pupils can:

use organisational features, including alphabetical order, to locate and
use basic alphabetical knowledge and visual clues to locate obtain information;
information;

select information for a purpose;

understand that there are different forms and features of texts*;
make deductions using information from the text*;

e recognise some forms and features of texts*;

ask questions to seek clarification that develops understanding; ¢ ask and respond to questions to extend understanding;
express opinions and make predictions. express opinions and give reasons.

In a range of specified forms and for specified
In a limited and specified range of forms, pupils can: audiences and purposes, pupils can:

o express thoughts, feelings and ideas, from within their experience, o express thoughts, feelings, ideas and opinions;
using a general vocabulary; e structure and sequence their writing;
* show a sense of structure and organisation; e provide supporting detail using an expanding vocabulary;

a message in written, spoken, visual and symbolic forms.

11
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Requirements for

Communication

Across the curriculum, at a level appropriate to

their ability, pupils should be enabled to develop Level 4

skills in:

Talking and Listening In a range of contexts, with different audiences and
Pupils should be enabled to: taking account of a variety of purposes, pupils can:

e use non-verbal methods to express ideas and engage * use non-verbal methods to engage the listener.
with the listener.

Reading Engaging with a range of texts* of varying lengths
Pupils should be enabled to: for a variety of purposes, pupils can:

¢ find, select and use information from a range of ¢ locate relevant information and use it appropriately;
sources;
e understand and explore ideas, events and features in * recognise main features and understand how these are linked to form
texts*; and purpose;
¢ understand explicit meanings and recognise some implicit meanings;
* use evidence from texts* to explain opinions. e explain opinions about what they read.
Writing In a range of forms, for different audiences and
Pupils should be enabled to: purposes, pupils can:

e communicate information, meaning, feelings, e express thoughts, feelings, ideas and opinions, giving reasons when
imaginings and ideas in a clear and organised way; appropriate;
e structure writing, including using paragraphs;
e express meaning clearly, using an appropriate vocabulary and level of
detail;

* Texts refer to ideas that are organised to communicate and present



Assessment Arrangements for Key Stages 1and 2

Level 5

In a range of formal and informal contexts, with different
audiences and for a variety of purposes, pupils can:

e use non-verbal methods to maintain the interest of the listener.

Engaging with a range of texts* of varying lengths for
a variety of purposes, including texts* written for a
wider audience, pupils can:

¢ select and manage information from a range of sources;

¢ describe language, structure and presentation;
e understand some implicit meanings and attitudes;
o differentiate between fact and opinion;

¢ make reference to text* to support opinions and draw conclusions.

In a range of forms, for different audiences and
purposes, including in formal situations, pupils can:

® use precise vocabulary to convey thoughts, ideas, relevant information
and to justify opinions;
e structure writing logically and coherently;

a message in written, spoken, visual and symbolic forms.

13
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Appendix 2

Levels of Progression in
Using Mathematics
across the curriculum:

Key Stages 1and 2 (Levels 1-5)

The colours used in the following Levels of Progression in
Using Mathematics provide a means by which progression in the
Requirements may be tracked across the levels.



In structured activities, in familiar and accessible contexts, pupils can:

¢ use mathematics to solve problems and make decision e talk about ways to solve simple everyday problems;
¢ develop methods and strategies, including mental mat ics; * use counting strategies when carrying out activities;

using their Knowledge and Understanding of:




Assessment Arrangements for Key Stages 1and 2

In structured activities, in familiar and accessible contexts, pupils can: In structured activities, in familiar and accessible contexts, pupils can:

* use mental strategies to carry out calculations when solving problems/carrying out ¢ use mathematics to solve simple two-stage problems;
activities; * use a range of mental calculation strategies;




In activities with some structure, in familiar and some unfamiliar contexts and
situations, pupils can:

¢ use mathematics to solve problems and make decision * use a range of problem-solving strategies;
¢ develop methods and strategies, including mental mat ics; * use a range of efficient mental calculation strategies;

using their Knowledge and Understanding of:




Assessment Arrangements for Key Stages 1and 2

In activities with some structure, in familiar and some unfamiliar contexts and
situations, pupils can:

¢ use a range of problem-solving strategies, suggesting and trying out different approaches
when difficulties arise;

19
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Appendix 3

Levels of Progression in
Using ICT
across the curriculum:

Key Stages 1 and 2 (Levels 1-5)

The colours used in the following Levels of Progression in
Using ICT provide a means by which progression in the
Requirements may be tracked across the levels.



Requirements for
Using ICT

Across the curriculum, at a level
appropriate to their ability, pupils
should be enabled to develop skills
in Using ICT.

Pupils should be provided with
opportunities to develop knowledge
and understanding of e-safety and
acceptable online behaviour.

Level 1 Level 2

Pupils should be enabled to:

Explore Pupils can: Pupils can:
e access, select, interpret and e find and select information froma e find, select and use information
research information from safe and given digital source; from a given digital source;

reliable sources;

« investigate, make predictions and e explore and interact with a digital e carry out a series of instructions
solve problems through interaction device or environment. using a digital device or
with digital tools. environment.

Express

Pupils should demonstrate, when and where appropr

Exchange

Evaluate

Exhibit

22



Assessment Arrangements for Key Stages 1and 2

Level 3 Level 4 Level 5

Pupils can: Pupils can: Pupils can:

iate, knowledge and understanding of e-safety including acceptable online behaviour.

23
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